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I. O6mue nonoxkenus

1. Bubnuoreka sBngercs cTpykTypHbeIM noapazaeneduem [’ bOY Illkosna B Kanotse,
Yy4aCcTBYIOIIUM B y4eOHO-BOCIMTATENBHOM IIpoliecce B Iensax obecredyeHus rnpasa
YYaCTHMKOB o0paszoBaTenbHOTO Tpoliecca Ha OecruiatHoe  MOJb30BaHHE
bubirnoTedHo-HH(GOPMALHOHHEIMH pecypcaMH.

2. JlearensHocTh OHMONMOTEKH oOTpalkaercs B ycTase o0meoOpasoBaTelbHOIO
yupexxnenus. ObecneyeHHocTs OuOnuoTexkH yueOHBIMHM, METOJMYECKHMH H
CIIPaBOYHBIMHU JIOKYMEHTaMH YUHTBIBAETCS npH NUIEH3HPOBaAHUH
0b1eo0pazoBaTeNBEHOI0 YUpPeKIeHH .

3. Llenu 6ubnuorexu obiieodpa3oBaTeIbHOIO YUPekKISHHS COOTHOCATCA ¢ LEIAMH

00meobpa3oBaTeNbHOIO YUPEKISHHS:
-opmupoBaHue o0IIel KyIbTYpEl JHYHOCTH 00yHalomMuXcs Ha OCHOBE YCBOEHMs

00s3aTeIbHOIO MHHHMYMa cojepikaHus o00meoOpa3oBaTeNbHBIX IMPOrpaMM, HX

ajianTalys K JKH3HH B 001IecTBe;

- CO30aHHMe OCHOBBI i OCO3HAHHOIO BBIﬁDpﬂ H MOCIeIyHIIero OCBOEHHA
npodecCHOHATBHEIX 00pa30oBaTeNLHBIX TTPOTPaMM;

-BOCTIUTaHHE IPakIaHCTBEHHOCTH, TPYAOIIO0H, yBaXKeHHs K IpaBaM U cBoboaam
yenoBeka, MoOBH K OoKpyxkawimeil npupone, Pogune, dopMupoBanue 3/10poBOTO
o0pasa JKHU3HH.




4. BubnuoTexa pyKoBOICTBYETCS B CBOEH JeATEIbHOCTH (eiepalbHBIMI 3aKOHAMH,
ykasamu u  pacrnopsikeHusmu  IIpesmpmenta  Poccumiickod — ®enepanuu,
[IOCTAaHOBJIEHUAMHE U pacropsokerusmy [Ipasutensctsa Poccuiickoit @enepanuu u
HCTIONIHATENBHEIX OpraHoB cyOwnexkToB Poccuiickoil @eneparuu, pelueHHAMH
COOTBETCTBYIOIIEro oprada ynpasieHus obpasosanuneM, ycrasom ['bOY Illkona B
Kanorne, nonoxenuem o 6ubinoreke, yTBepkKIeHHBIM JHPEKTOPOM.
5. JlearensHOCTh OMOIHMOTEKM OCHOBBIBaeTCS HAa MPHHIHMNAX [IEMOKPATHH,
ryMaHisMa, OOIIeNOCTYIMHOCTH, NpHOpHUTETa OO0IIeYeNoBeYeCKHX LEHHOCTEH,
rpakJaHCTBEHHOCTH, CBODOIHOr0 pa3sBHTHA THYHOCTH.
6. ITopsA10K 110JIb30BAHUA UCTOYHHKAMH HHGDOPMALIWH, IEPEeUeHb OCHOBHBIX YCIIYT
U YCJIOBHS MX IPENOCTABIEHHS ONpeNelIoTCsA TONoKeHHeM O OubiIHoTeKe U
IpaBHIaMH TI0J1b30BaHus GubGIHOTEKOH, YyTBepXKAeHHBIMH pykoBoguTenem ['BOY
IlIxona B KanotHe.
7. 'BOY lllkona B KanoTHe HeceT OTBETCTBEHHOCTDh 3a JOCTYITHOCTh H KauecTBO
OubIHoTeYHO-HHGOPMALTHOHHOTO 00CTy KUBaHHS OHOTHOTEKH.
7.1 B oubnuoreke 3amperiaercs U3aHHe W paclpoCTpaHeHHe MEeYaTHBIX, ayaHo,
ayIHOBH3YANBHEIX M HHBIX MaTEPHAJIOB, COAEPIKAIIMX XOTs ObI OJTHH U3 IPH3HAKOB,
IpEIyCMOTPEHHBIX YACTBIO IIEPBOH CTaThH (elepansHOro 3aKoHa OT 25 Mo
2002r. Ne 114-®3 «O npoTHBOAEHCTBHH IKCTPEMHUCTCKOM AEATETEHOCTH
8. Oprammszaumsa oOCTy/KHBaHMS YYaCTHHKOB 00pasoBaTeNbHOTO IpoLecca
[POU3BOJUTCS B COOTBETCTBHH C TIPAaBMJIAMM TeXHHMKH O€30IIaCHOCTH H
POTHBOIIOKAPHBIMHY, CAHUTAPHO-THIHEHHYeCKUMHA TpeOOBaHUAMH.

I1. OcHoBHBIE 32124 H
1. OcHOBHEIMH 3a1aduaMy OMOITHOTEKH ABIIAIOTCA:
a) obecrieyeHme yuacTHHKaM o6GpasoBaTelnbHOro Impoiecca - oOydarommmes,
nefaroruyeckuM paGOTHHKAM, POJUTENSM (HHBIM 3aKOHHBIM IIPEICTaBHTENAM)
obyyaronuxcs (nanee - MOIL30BATENSAM);
—mocTymna K HHQOpPMAaLHK, 3HAaHUAM, HIEAM, KyJIbTYPHBIM IIEHHOCTIM
MOCpPeICTBOM HCIONB30BaHus 6ubIMoTeYHO-HHMOPMALIHOHHBIX PECYPCOB
06111e06pa30BaTEIBHOIO YUPEXKIEHHS HA PA3INYHBIX HOCHTEIAX: OyMakKHOM
(xumKkHBIH (oHa, GOHA NEPHOAUMYECKUX H3IaHHi); MarHHTHOM ((oHa ayaHo- 1
BHzeokaccer); mrdposoM (CD-aucKH); KOMMYHHKATHBHOM (KOMITBIOTEPHEIE CETH)
H HHBIX HOCHTECIIAX,
0) BocnuTaHKe KYJBTYPHOIO H IPa)kIaHCKOr0 caMOCO3HAHMA, IIOMOIIb B
COLMANN3AIHH 00YYaIOMErocs, pasBUTHH TBOPYECKOTO I0JIb30BaTeNs: 00yUeHune
MOMCKY, 0TOOPY M KpHTHYECKO#H olleHKe HHMOpMaLHK;
B) COBEpLIEHCTBOBaHHE IpeJoCTaBIAeMBIX OuOMHOTEKOH yCiIyr Ha OCHOBE
BHEJPEHHS HOBEIX MH(QOPMAIMOHHBIX TEXHOJIOIMH H  KOMIBIOTEPH3aLHHU
BubIHoTeYHO-HHMOPMAMOHHEIX  Mporeccos, GopmupoBaHHe  KOM(OPTHOH
OubnuoTeyHOH Ccpepl.

ITI. OcHoBHbie pYHKIIHA
1. JIns peanu3aliuy OCHOBHBIX 3a1a4 OudinoTeka:
a) bopmupyeT thouA OubIHOTEYHO-HH(POPMAIIHOHHBIX pecypcoB
061eobpazoBaTeIbHOIO YUPEKICHHU:



- KOMIUIEKTYET YHHBEPCATbHBIA (OH yIeOHBIMHA, XYL0KECTBEHHLIMH, HAYYHBIMH,

CHpaBOYHBIMH, NEJArOTHYeCKUMH M Hay4HO-TIONMYJSPHBIMH JIOKYMEHTaMH Ha

TPaIHUIHOHHBIX ¥ HETPATHIMOHHBIX HOCHTENIAX HH(QOPMALIHH;

- nonojusger QoA HHpOpMAlMOHHBIMEU pecypcamu ceTd MuTepner, Oaszamu u

OaHKaMM JaHHBIX APYTHX YUPEKICHUH H OpraHu3alui;

- akkymyiupyeT (OHI [OOKYMEHTOB, CO3/laBaeMEIX B o6meobpasoBaTelbHOM

yapexaenun (mybmukaumii u  pabGor megaroroB  obmeoOpasoBaTelbHOIO

yUpexIeH s, IYUIIHX Hay4HbIX paboT U pedepaToB o0y4alomuxcs 1 ap.);

- OCYIIECTBIAET pa3MeleHHe, OpraHH3alHio U COXPaHHOCTE JIOKYMEHTOB;

6) coznaer HHGOPMALMOHHYIO MPOAYKLIHIO:

- OCYIIECTBIIAET AHATHTHKO-CHHTETHYECKYIO NepepaboTKy HHbOPMaLHH;

- OpraHMsyeT M BeeT cHpaBo4HO-OHONMMorpaduyeckuii anmapar: KaTalord

(andaBUTHBIN, CHCTEMATHYECKHi), KapTOTeKH (CHCTEMaTH4eCKyI0 KapTOTeKy

cTareif, TeMaTHYeCKHe KapTOTeKH), HIeKTPOHHBIH Karamor, 0asel JaHHBIX [10

npodumo 0bmeobpazoBaTeLHOTO YUPEKIACHH,;

- paspabaTeiBaeT pexoMmeHIarelbHble OnOMHMorpaduueckue nocobus (CIUCKH,

0030pBI, yKa3aTelnH H T.I1.);

- obecrieunBaer wuHPOpPMHpPOBaHME ToJb3oBaTenell 00 HWHQOPMALHOHHOH

IPOIYKIIHH;

B) ocymecteiser aubdepenuupoBanHoe  OHOMMOTEYHO-HHPOPMAIHOHHOE

obcnyKHBaHHE 00Y4aIOMIMXCSL:

- mpegocTaBiAeT HHGOPMALMOHHBIE PECYPChl Ha Pa3IMYHBEIX HOCHTEISX Ha OCHOBE

M3yYeHHs WX HHTEPECOB H HH(OPMAIIMOHHBIX OTpeOHOCTEH;

- cO3M@erT YCIOBHS [UIA pealH3aldd CaMOCTOSTEIBHOCTH B 00ydeHuHwH,

MO3HABATENbHOM, TBOPYECKOH [eATeNBHOCTH C ONOpPOH Ha KOMMYHHKAIIHIO]

CIIOCOOCTBYET PpAasBHTHIO HABBIKOB camooOy4eHus (yJacTHe B  CETEBBIX

ONMMITHAAX, TeIeKOMMYHHMKAIIMOHHBIX TMPOEKTaX B CHCTEME JHCTaHIHOHHOTO

o0yueHus);

- opranusyer o0ydeHHe HaBbIKaM He3aBHCHMOro OHOMHOTEYHOrO MOJb30BaTENd H

notpebuTens uaGopManuy, cofeicTBYeT MHTErPALdH KOMILIEKCA 3HAHHMI, YMEHHH

M HaBBIKOB paboThl ¢ KHUIO# W HHOpMaLHeii;

- OKa3eIBaeT WHGOPMALMOHHYIO MOAAEPXKKY B PelleHHH 3ajad, BO3HHKAIOIIUX B

npouecce HX y4eOHOH, caMoo0pa3oBaTesbHOM U 10CYTOBOH JEATEIbHOCTH,;

- OpraHM3yeT MA4CCOBEIE MEPONpPHATHA, OPHEHTHPOBaHHBIE HA P- COJAEHCTBYET

yjeHaM [eJarord4yeckoro KOJUIEKTHBA M aJMUHHCTpAlHH YYpeXKJeHHs B

opranusaiuy o6pazoBaTeNbHOrO Ipouecca W gocyra oOydaronruxcs (MpocMoTp

suzeoduisMoB, CD-AHCKOB, IPE3eHTAIIMH PA3BUBAIONIHX KOMIBIOTEPHBIX HIP);

- COJEHCTBYET Pa3sBHTHIO 0OIIeH U YMTATENbCKOH KYJIBTYPhI IHYHOCTH, PA3BUTHIO

KPUTHYECKOTO MBIIILIEHHUS;

- COJelicTBYeT YieHaM MeJarorudeckoro KouieKTHBa U a]MHHUCTPALIHH
yupeskKIeHHs B oOpraHMsalud oOpa3oBaTelnbHOrO [poliecca H  Jocyra

obywatomuxcs  (mpocmotp  BugeodmasmoB,  CD-muckoB, — npeseHTaluu

Pa3sBUBAIOIIUX KOMITBIOTEPHBIX UID);



- PYKOBOIHUT BOCIHUTATENBHONH paboTON ¢ KHUIOH B rpynmax MpoIIeHHOro JIHS, B
Kiaccax KOMIEHCHpyIomero oOydeHHs, B KOPPEKIMOHHBIX Kiaccax (mpu HX
HATTHYHH );
r) ocymecrsiuger aupdeperHuupoBanHoe  OuOIHOTEYHO-HHGOPMAIIHOHHOE
obcnyxuUBaHHE IIEarorHdeckux paboTHHKOB:
- BRISBISET HHOOPMAITHOHHBIE TOTPEOHOCTH U YJIOBIETBOPSET 3alIPOCH], CBA3aHHbIE
¢ oOyueHneM, BOCTIMTAHUEM M 3[J0POBBEM JIETEH;
- BRIABIISIET HH(OPMALIHOHHEIE TOTPEOHOCTH M YIOBIETBOPSET 3apockl B 061acTH
reJarori9ecKux MHHOBALMH ¥ HOBBIX TEXHOJIOTHH;
- copeiicTByer Nnpo)eCCHOHATLHON KOMIIETEHLMH, TOBBIIIEHHIO KBanU(HUKAIIHH,
NPOBEIEHHIO ATTECTALIMH,
- cosmaer OaHK mejaroru4eckod HMHGOpPMALMH KaK OCHOBBI  €IHHOM
uHGOPMAIMOHHOH CIyx0bl 001Ie00pa3oBaTEIbHOTO YUPEKACHHA, OCYIIECTBIIAET
HaKOII/IeHHe, CHCTeMaTH3auio HH(GOpMAITHH 110 MpeIMeTaM, pasjiesiaM H TEMaM,
- OpraHusyer A0cTyI k 6aHKy negarorudeckoil WH(popMaIuy Ha JT00BIX HOCHTENAX;
[IPOCMOTP 3JIEKTPOHHBIX BEPCHH MeJarorn4ecKix H3IaHHH,;
- OCYIIECTBIIET TeKyilee HH(popmupoBaHHe (IHH HHOOpPMALHH, 0630phl HOBBIX
MOCTYIUICHHH %} myOuKanuii), nHDOPMHPOBaHHE pPYKOBOZICTBA
001e00pa3oBaTeNbHOr0 YUpexKIeHHs 110 BOIpocaM yrpasieHus 00pa3oBaTelbHbIM
MPOLIECCOM;
- MOJIEP)KHBAET JIeATEBHOCTD MeIarorHdeckux paboTHUKOB B 00/1aCTH CO3/1aHus
MH(OPMALMOHHBIX MPOAYKTOB (IOKYMEHTOB, 6a3 naHubix, Web-crpanuil u T.1.);
- CIOCODCTBYET INpOBENEHHIO 3aHATHH 10 (GOopMUPOBaHHIO HMHGMOPMALHOHHOM
KYJBTYDEL; ABsgercsa 0a30i Ui NpoBejleHHs NMpaKTHIecKHX 3aHATHH no padorte ¢
HHGOPMALIHOHHBIMH peCypCaMH;
n) ocymectsisier aubdepennuposansoe  6ubnuoTeuHO-NH(OPMALMOHHOE
o6y KuBaHKe poJuTeNell (MHBIX 3aKOHHBIX IpeJicTaBUTeNeH) 00yJatomuxcs:
- Y/IOBIIETBOPAET 3aIIpOCH! 0JIb30BaTeNeH H HH(MOPMHPYET O HOBBIX MOCTYNIIECHUAX
B OubnunoTexy;
- KOHCYJBTHpYET IO BOMpOCaM OpraHM3ally¥ CEMEWHOIro YTeHHsd, 3HAKOMHUT ¢
uHbopMAaIHei o BOCIHTAHHIO JIeTeH;
- KOHCYJIBTHPYET 10 BOmpocaM y4eOHbIX H3aHuil 1/1d 00ydaromuxcs.

IV. Oprannzanus gesTeIbHOCTH OHOIHOTEKH
1. Hamuuwe yxkommuekToBaHHOH Oubnmorekn B 00mEeoOpasoBaTeIbHOM
yupexKIeHHH 00sA3aTeNbHO, B TOM HYHCIE B MAaJOKOMIUIEKTHOM YUYPEKICHHH H
VYpeXIeHHH, pacIioloKeHHOM B CeNIbCKOM MeCTHOCTH. HacTHYHAas LEeHTpaIi3aIHs
oubmroTeyHo-6ubIHOrpadHUIECKHX MPOIECCOB B MEKIIKOIBHBIX OHOMHOTEYHBIX
00BeqHHEHHAX IPOBOAMUTCA 10 IPHKA3y OPraHOB YIIpaBIeHHs 00pa3oBaHHEM.
2. Crpyktypa OHOIMOTEKH, IIOMHMO TPaJHLHOHHEIX OTIenoB (aboHeMeHT,
YHTANBHBIA 3aJ1), MOXET BKIKOYaTh OTHENB Yy4eOHHKOB, HH(OpMaIMOHHO-
6ubmorpaduueckoii paboTsl, GOHI U CHENUANTH3HPOBAHHBIH 3211 pabOTHI ¢
MYJIBTHMEIHHHBIMHE W CeTeBBIMH  JOKYMEHTaMM, BHIEOCTYIHIO, MHHH-
H3ATENbCKHI KOMITIEKC, MHOKHTENEHYIO TEXHHKY H JP.
3. bubGmuoreuno-uHpopMalHoHHOe 00CIYKHBAaHHE OCYIIECTBIAETCS HAa OCHOBE
6HOIMOTeYHO-HHPOPMAIIHOHHEIX PECYPCOB B COOTBETCTBHH C y4eOHBIM H



BOCIIUTATEILHBIM IIaHaM# 0011e00pa3oBaTeNnbHOIO YUpEeKIeHHs, MporpaMMaMu,
IIpoeKTaMH H IUIaHOM paboThl OHOIHOTEKH.
4. bubnmuoreka BIipaBe MPeAOCTaBIATh IUIaTHbIe OHOMHOTEYHO-HH(bOPMAIIHOHHBIE
YCIIYTH.
5. CrioHcOpcKas IIOMOIb, oNy4YeHHas OMONMoTeKol B BU/E LeNIeBbIX CPE/CTB Ha
KOMILIEKTOBaHKe (DOHIA H 3aKyIKy 000pyI0BaHus, He BledeT 3a coboi CHIKeHHS
HOpMaTHBOB M (HiH) abCONIOTHBIX pasMepoB (QHUHAHCHpOBaHMSA M3 OroKeTa
obueoOpasoBaTeNnbHOr0  yupexxneHus. JleHexxHele cpejicTBa 3a CAAHHYIO
bubnuoTeKkoli MakyJaTypy pacXxoAyloTcs Ha  yIydIIeHHE —MaTepHalbHO-
TeXHHYecKoi 0a3pr OubNMOTeKH, MNOANHUCKY TPO(ECCHOHANBHBIX H3IaHMH,
KOMIUIeKTOBaHKHe (hoHIa JOKYMEHTOB.
6. B nemnax obecrnedenns MoiepHU3AINE OHOIHOTEKH B YCIOBHAX HH(MOpMATH3AIIMH
obpasoBaHMs W B Ipelenax CpeAcTB, BBIICNAEMBIX  YYPEAHTENSAMH,
obmeobpasoBarenbHOe yupexieHe obecrieyupaeT 6MbMHOTEKY:
-  rapaHTHpOBaHHEIM (HHAHCHpOBaHHEM KOMIUleKTOBaHHMA  OuONIHMOTEHHO-
HHPOPMALMOHHBIX PECYPCOB (B CMeTe y4pekKIeHHs BRIBOJUTCA OTACIBHO);
- HeoOXOMUMBIMH CIYKeOHBIMA M TIPOHM3BOACTBEHHBIMH TIOMEIIEHHAMH B
COOTBETCTBHH CO CTPYKTYpoH OuONHOTEKH M HOpMAaTHBaMH II0 TeXHHKe
0e30MacHOCTH JKCIUTyaTAllHH KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAKHOCTH,
3aMBIIEHHOCTH ~ IIOMEIIeHHs,  KOPPO3MOHHO-aKTHBHBIX  IIpUMECEH  HIIH
3JIEKTPOINPOBOAAIIEH IBIUIH) H B COOTBETCTBUH ¢ nonoxeHusmu CanlluH;
- COBPEMEHHOH 3JIEKTPOHHO-BBIYHMCIHTENBHOH, TENeKOMMYHHMKAIHOHHOH H
KOITHPOBAIEHO-MHOJKHTEIEHOH TeXHHKOH M HeOOXOAMMBIMH MPOrpaMMHBIMH
MIPOAYKTaMH;
- PEMOHTOM M CEPBHCHBIM 00CITYKUBAHHEM TeXHHKH 1 000pynoBaHus OHOIHOTEKH;
- GubIHOTEYHOM TEXHHKONH H KaHIENAPCKUMH IPHHAIEHKHOCTAMH.
7. OO6wmeobpasoBarensHOe Y4YpeXKeHHe CO3/aeT YCIOBHA IS COXPaHHOCTH
annaparypsl, 000pyI0BaHHA H UMYyIIecTBa OMOIHOTEKH.
8. Pexum pabGorsl Gubnmorexku ompejensercd neaaroroM-oOubinoTeKapeM B
COOTBETCTBHH C MNpaBWJIaMH BHYTpeHHero pacropsjaka o0meobpasoBaTesbHOTO
yupesxxaenns. [Ipu onpenenernnn pesxxuma paboTsl OHOIHOTEKH NpeycMaTpHBAETCH
BbIJIETICHHE!
- IBYX 4dacoB pabodero BpeMeHH €KEJHEBHO Ha BBIIIOJHEHHE BHYTPH
dubnuoTeyHoii paboTel;
- ONHOIMO Ppasa B MecCsll - CAHMTAPHOrO [HSA, B KOTOPBIA O0OCTyKHBaHHE
ToJk30BaTenel He MNPOH3BOOHTCAH,
- He MeHee OJIHOTO pa3a B MecAll - MeTOIHYECKOro JIH4.
9. B nenax obecrieyeHus palHOHAILHOTO HCIIONB30BaHHA HH(POPMALTHOHHBIX
pecypcog B paboTe ¢ IeTbMH H I0HOIIecTBOM O1bnHoTEKa
001e00pasoBaTensHOr0 yupekaeHus B3auMoeiicTryer ¢ 6ubHoTeKaMu
MunncTepcTBa KynsTyphl Poccuiickoit @enepaiivu.

V. ¥Ynpasiienue.
1. Vnpaenenume ©OubnuoTexkoll  ocymecTBIsSeTCA B COOTBETCTBHH  C
3akoHojatTenscTBoM Poccuiickoit ®enepannn, cydobrextos Poccuiickoi Megepanun
H ycTaBoM 00111e00pa30BaTebHOrO YIpekIeH s,



2. Obmee pyKOBOJACTBO MAEATENBHOCTHIO OMOMHOTEKH OCYIIECTBISET IHPEKTOP
I'BOY llIxomna B KanoTsxe.
3. PykxoBojcTBO OMONHOTEKOH OCYIIECTBIsAET Ieaaror—oudnuoTexaps, KOTOPLIH
HECeT OTBETCTBEHHOCTh B Mpefelnax CBoell KOMMETeHIMH INepejl JHPEKTOpOM
I'BOY, obyuaromuMHAcs, HX pOAUTENIMH (MHBIMH 3aKOHHBIMH NPEICTABUTENAMH)
38 OpraHUsalHio H pe3yJbTaTsl NeATelIbHOCTH OHONHOTeKH B COOTBETCTBHH C
(GYHKUHOHATEHEIME 00A3aHHOCTSAMH, MPEeNyCMOTPEHHEIMH KBaTH(HKAIMOHHBIMH
TpeboBaHHAMH, TPYIOBBIM JOrOBOPOM H YycTaBoM 00meobpaszoBaTebHOTO
YUPeHKIeHMS.
4. ITenaror - 6ubHoTEeKaph HA3HAYACTCA TUPEKTOPOM, MOKET ABIATECA WIEHOM
earoru4eckoro KoJUIeKTHBA U BXOJUTE B COCTAB Mearoruyeckoro cosera
00meo0pa3oBaTeNBHOIO YUpekKIeHHS.
5. [leparor — 6ubmoTexaps paspabaTbiBaeT ¥ NPEACTaBIAET PYKOBOIHTENO
0011e06paz0BaTENBHOTO YUPEXKASHUA Ha YTBEPKAECHHE CIEAYIOINIHE TOKYMEHTHI:
a) nmonoxkeHHe 0 OHONIHOTEKe, MpaBHUIIA MOJIL30BaHN OHOIIHOTEKOIH;
0) mooKeHHe O MIATHBIX yeayrax OubnuoTexu;
B) IJTAHOBO-OTYETHYIO JOKYMEHTALHIO;
I') TEXHOJIOTHIECKYIO JOKYMEHTAIIUIO.
6. Ilopsamok KoMIUleKToBaHus ImTaTa OuOMMOTEKH 00mIE00pa3oBaTENBHOIO
VYpeXeHHs periiaMeHTHPYeTCs ero YCTaBoM.
7. Tpynossie otHOmeHHs paGoraukos 6ubmuorexu u I'BOY Illkona B Kanotwe,
OrOBapHBAIOTCS B TPYLOBOM JIOTOBOpE, YCJIOBHA KOTOpOro, HE JOJDKHBI
NPOTHBOPEYHTEH 3aK0HOAaTeNnbCTBY Poccuiickoit Memepaliau o Tpyae.

VL. Ilpapa u o6si3aHHOCTH OHOTHOTEKH
1. PaGoTanKkH 6MOIHOTEK HMEIOT NPaBo:
a) caMocTosTenbHO BhIOMpaTh (GOpPMEI, CpeicTBa M METOJbl OHOIHOTEYHO-
HHDOPMAIIHOHHOTO
obcnyxuBanus 00pa30BaTENBHOIO M BOCITHTATENEHOIO IPOIIECCOB B COOTBETCTBHH
¢ LIeJIsAIMH H 3a/la4aMH, YKa3aHHBEIMH B ycTaBse 001eobpas3oBarebHOro yupexieHnus
| MoJIOKeHHH 0 Oubnuorexe
00111e00pa30BaATENBHOIO YUPEHKIEHHS,
0) MpOBOJAUTE B YCTAHOBJIEHHOM TMOpsAAKe ()aKyIbTATHBHBIC 3aHATHS, YPOKH H
KpyKKu  Oubnmuoredno-6ubnuorpadguueckux 3HaHMA M MHOOPMALMOHHOM
KYJBTYPBI;
B) OIPEENATh HCTOYHHKH KOMIUIEKTOBAHHS HH(OPMaIHOHHBIX PECYPCOB;
r) H3BIMATE W pPEAlM30BHIBATE JOKYMEHTBl M3 (OHJOB B COOTBETCTBHH C
HHCTpYKILHe#H 1o yyery oubnuoreqnoro donna;
1) OIpenensaTh B COOTBETCTBHH C IPAaBHIIAMH I10JIb30BaHKs OMOIHOTEKOH MIKOJIBI
yTBepKIeHHBIMH gupekTopoM OO, M 10 COrNacoBaHHID C POJHTEIBCKHM
KOMHTETOM MM TIOTIEYUTETHCKAM COBETOM BHABI M pasMepbl KOMIIEHCAllMH
yiiepba, HaHEeCEeHHOT O MOJb30BaTeNAMH OubIHoTeKe;
e) OBITH MpeaCTaBIeHHBIMHU K Pa3IMYHEIM (hopMaM MOOLIPEHHs, HarpanaM H 3HaKam
OTIIHHHA, TpeNYyCMOTPEHHBIM JIJI4 paf;OTHHKDB G‘ﬁpaBDBaHHH H KYJbBTYPEIL;
) Y4aCTBOBAThE B COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickoi ®enepanun B
paboTe OMOMHOTEYHBIX aCCOIHALIHI HIIH COIO30B.



2. PaboTHukH OuOIHOTEK 00sI3aHEBL:
a) obecneynTs MOIB30BaTeNIM
6) urbOpMHpOBAaTH MONB30OBATENEH O BHAAX IPENOCTABIAEMBIX OHOIMOTEKOH
YCIyT,
B) oDecreyuTh HAYYHYIO OpraHu3aliiio (hoHI0B U KaTaloros;
r) dopmupoBarh (GOHALI B COOTBETCTBHH C YTBEpHIEHHBIMH (enepanbHbIMU
repedyHsaMH y4eOHBIX H3/1aHHH, obpazoBaTenbHBIMHA rporpaMMamu
00nreo0pa3oBaTeNbHOIO yUpex/IeHHs, HHTepecaMHt, MOTPeOHOCTAMH U 3arpocaMu
BCEX KaTeropHi IoJik30BaTeNekH;
1) COBEpILeHCTBOBaTh MH(pOpMaLHOHHO-OMOMHOrpaduyeckoe W OubOIHOTEYHOE
o0cny)KHBaHHE TOJIL30BATENCH;
e) obecre4ymBaTh COXPAHHOCTH MCIIOJNB30BAHHS HOCHTENeH HMHOOpMAalMH, HX
CHCTEMATH3aLHIO, pasMellleHHe U XpaHeHHe;
) obecrieunBaTh pesHM paboThl B COOTBETCTBHHU € TOTPEOHOCTAMH MOJIB30BaTeNeH
1 paboToii 06meoOpa3zoBaTeNBLHOIO YUPEKIeHUS;
3) OTUMTHIBATHCS B YCTAHOBIEHHOM Mopsiake nepen JIupekTopom mKoasl o padore
OHOIHOTEKH;
1) MOBHINATE KBaTHDUKALIHIO.

VIL. IlpaBa u 00513aHHOCTH NOJb30BaTeIeH OHOIHOTEKH
1. ITonk3oBaTeH OHOTHOTEKH HMEIOT NPaBO:
a) monydare nonHyno wuHOGOpPMaUMIO O cocTaBe OuOmMoTedHoro (QoHAa,
HHQOPMAIMOHHBIX pecypcax M IpeocTaBIseMbIX OMOIHOTEKOM yenyrax;
6) moaB30BaThCs CIpaBo4HO-GHOIHOrpaduueckuM anmapaToM OHOITHOTEKH;
B) IOJIy4aTh KOHCYJIbTALHOHHYIO TOMONIE B TIOMCKE M BBIOOpE HCTOYHHKOB
HHpOpMAITHH;
r) MONYYaTE BO BPEMEHHOE MOJL30BaHHe Ha aboHeMeHTe W B YHTAILHOM 3alle
nevaTHeIC H3JaHHA, aYIHOBH3YaJIEHBEIC JOKYMEHTEI H JIpYTHE HCTOYHHEKH
HHOOpPMAIIHH;
I[) NPOOJICEATE CPOK ITOJNB30BAHHA JOKYMEHTaMH,
e) momydarh — TemMaTHdeckuwe,  (akrorpaduyeckude,  YTOYHAKINHE  H
oubnunorpaduueckue crpaBky Ha ocHoBe oHIa OHOIHOTEKH;
) TMONydYaTh KOHCYJIBTALIHOHHYIO NoMoIls, B pabore ¢ wuH(popmaimed Ha
HEeTPaoHIMHOHHBIX HOCHTENAX IIPH IIOJB30BaHHH  BICKTPOHHBIM H HHBEIM
obopynosaHuem;
3) Y4AaCTBOBAaTh B MEPOIIPUATHAX, MIPOBOJIMMEIX OHOIHOTEKOM;
1) oOpamarsca 1 pa3peneHus KOHGIUMKTHON cuTyanuu K JlupekTopy mKobl.

2. IMoan3oBaTe H GHOIHOTEKH 00SI3aHbI:

a) coOroaTh IpaBuiIa Mojas30BaHusa OUOIHOTEKOMH;

6) Gepe’kHO OTHOCHTBCS K IPOM3BEJIeHUsIM redaTd (He BBIPBIBATh, HE 3arudath
CTpaHHII, He JellaTh B KHWrax MOJYepKHBaHHH, MIOMETOK), MHBIM JTOKYMEHTaM Ha
PasITHYHBIX HOCHTENAX, 000pYyI0BaHHIO, HHBEHTAPIO;

B) MOJAEpP/KHBaTh IIOPAJOK PacCTaHOBKH MNOKYMEHTOB B OTKPBITOM IOCTYIE
OubaHOTEKH,



B) TOAJAEPKUBATH IOPANOK PpACCTAHOBKH [JOKYMEHTOB B OTKPBITOM [OCTYIIE
OubIMHOTeKH, PACIIONOKEHHS KAPTOYEK B KaTallorax v KapToTeKax;

I') MONb30BaThCs LIEHHBIMH M CIPABOYHBIMH AOKYMEHTaMH TOJIBKO B MOMEIIEHHH
OubIHOTEKH,

) yOemuThCA MpH MNONYyYEHHH NOKYMEHTOB B OTCYTCTBHH Je(eKTOB, a IpH
oOHapyxeHu#  mnpouHpopMupoBaTh 00 3rom  paboTHMka — OMOIHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyKeHHble NedeKThl B cllaBaeMbIX JOKYMEHTax Hecer
TIOCIIeIHUI MOJIB30BATENb;

€) pacIHCHIBATECA B YHTATENHCKOM (GOpMYIApe 3a KaXIblH MOIy4eHHBIH JOKYMEHT
(ucxmouenue: obyuatomuecs 1 - 4 Ki1accos);

) BO3BpAIlaTh TOKYMEHTH B OHOIHOTEKY B YCTAHOBIEHHBIE CPOKH;

3) 3aMeHATh NOKYMeHTHl OMONHOTEeKM B ciydae WX YTpaTel WM TOPYM MM
paBHOLIEHHBIMH MO0 KOMIIEHCHpOBaTh yiuepd B pasmepe, YCTaHOBIEHHOM
MpaBUIaMH [TOJIB30BaHHA OMbIHOTEKOI;

M) TIOJTHOCTBIO PACCYMTAThCA ¢ OMOIHOTEKOH 0 HCTEYeHHH cpoKa 00yueHHs MM
paboTel B 00me00pazoBaTeIbHOM YUpEeKICHHH

3. [lopsgok mosib3oBaHuA OHOIHOTEKOM:

a) sammch oOyuarommxca o0meobpazoBaTeNbHOTO yupexaeHus B OuOMHOTEKY
MPOM3BOANUTCA II0 CHHCOYHOMY COCTaBy Kjacca B WHIHBHIYalIbHOM IOpsIKe,
neJarorHYeckKuX ¥ HHBIX paboTHHKOB 00mIeobpa30BaTebHOIO YUYpPEXkKIEHH,
poauTene (MHBIX 3aKOHHBIX MpejicTaBuTeNeii) 00yJaromuxcs - 1o Macrnopry;

6) nepeperucrpaius nojas3oBareeii OHOMHOTEKH NIPOU3BOIUTCS €KEr0/IHO;

B) JOKYMEHTOM, IOATBEPIKIAIONIUM [IPABO TMONB30BAHMS OMOIHMOTEKOMH, ABIAETCA
qHTATeNbCKHH hopMyIsp;

') YMTATEILCKUH GopMynap GUKCHPYET AaTy BhIa4M IMOJIBE30BATEN0 JOKYMEHTOB
u3 GoHna OnbIHOTEKH W HX BO3BpallleHHdA B OMOIHOTEKY.

4, Ilopsiaok nosib30BaHAA a00HEMeHTOM:

a) MONB30BATEH MMEIOT MpaBo MOJIY4YHTh HA JOM H3 MHOTOTOMHBIX M3JaHHMH HE
fonee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

6) MaKCHMAaJIbHbIE CPOKH MOJb30BaHMA JOKYMEHTaMH:

- yueOHHKH, yaeOHbIe 0co0OHs - yaeOHBIH ro;

- HAY4YHO-TIOMY IApHas, [I03HABaTeNIbHAA, XyA0XKeCcTBeHHas JIuTepaTypa - 1 Mecsi;

- IepHOAHYECKHEe W3AaHUs, H31aHUs [IOBBIIIEHHOIO cIipoca - 15 JaHei;

B) IOJIB30BATENI MOTYT IIPOJIHTE CPOK MOJIb30BaHHs JOKYMEHTAMHM, €CIIH Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX II0JIb30BaTeNeH.

5. IlopsiIok NOJIL30BAHHS YHTAJLHBIM 32J10M:

a) JOKyMEHTHI, NpeiHa3zHa4yeHHble I paboThl B YHTAJBLHOM 3ale, Ha JOM He
BEIJIAFOTCH;

0) SHLMKIONEHH, CIPABOYHHKH, peJIKHe, IeHHbIe H HMEOIHECH B e{HHCTBEHHOM
IK3EMIUISPe AOKYMEHTHI BBIIAIOTCS TONBKO JUIs pabOThl B HHTAILHOM 3alle.

6. llopsiaok paGoThl ¢ KOMIBLIOTEPOM, PACTOJIOKEHHBIM B OHO/IHOTEKe:

a) paboTa ¢ KOMIIBEOTEPOM YHaCTHHKOB 00pa30oBaTeIbHOrO MpoIecca MPOU3BOIUTCA
no rpaduKy, yTBEpKIEHHOMY PYKOBOIHTeNeM YUPEKIeHHsA, H B INPHCYTCTBHH
COTpYAHHKa OHONMMOTEKY;



0) paspemaerca paboTa 3a OJHHM IEepCOHANBHBIM KOMIIbIOTEpOM He Oonee JABYX
4en0BeK OJIHOBPEMEHHO;

B} MMOJIE30BaTe/Ib HMECT IIpakgo paﬁﬂTﬁTE ¢ HeTpagHIHOHHBIM HOCHTEIEM
HH[}]\DPMHHHH IIocjie TITpeaBapHTENIEHOI0 TECTHPOBAHHMA  €ro paﬁf}THHKGM
dubnnoTeKy;

') 110 BceM BompocaM mnoucka uHdopMannu B MaTepHeTe mMonb30BaTeNh HOJKEH
obpamaTtecs Kk paboTHHKY OmOMHMOTeKkH; 3anpelaercs oOpalleHHe K pecypcam
Hureprera, npeanonararoliiM OILIaTy;

n) paboTa ¢ KOMOBIOTEPOM IPOH3BOAHTCSA COIJIACHO CAHHTAPHO-THTHEHHMYECKHM
TpeboBaHHAM.
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